	Reference Check Form
	[Insert Company Logo
or Company Name Here]

	

	Applicant Name:
	

	

	Reference Information:

	    Contact Name:
	

	    Position Title:
	

	    Organization:
	

	    Address:
	

	    Telephone #:
	

	Questions for Reference:

	1.
Applicant worked for you from:
	
	to
	

	
Comment if not correct:
	

	

	2.
Starting Position:
	

	
Ending Position:
	

	

	3.
Strong Points:
	

	
	

	
	

	

	4.
Areas for Development:
	

	
	

	
	

	

	5.
Quality of Work:
O Fair
O Good
O Very Good
O Outstanding
O N/A

	
Efficiency: 
O Fair
O Good
O Very Good
O Outstanding
O N/A

	

	6.
Relationships:

	

Employees: 
O Fair
O Good
O Very Good
O Outstanding
O N/A

	

Clients: 
O Fair
O Good
O Very Good
O Outstanding
O N/A

	

Comments: 
	

	
	

	

	7. Initiative / Ability to Work Independently:
	

	
	

	
	

	

	8.
Effectiveness as Supervisor:
	

	
(if applicable)
	

	
	

	

	9.
Reason for Leaving:
	

	
	

	

	10.
Would you Re-Employ?
	

	
	

	

	11.
Other Information:
	

	
	

	
	

	

	Thank you!  This information will be kept confidential.

	

	Completed By:
	
	Date:
	


