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Writing Course Descriptions
Here are some guidelines for writing course descriptions.
According to Directive E33, Section 2.1.2, the course description is depicted as follows:  This will be the same as the calendar description or Continuing Education Monograph.  It will outline the general aims of that course and provide both an overview of topics to be addressed and the teaching-learning activities planned.

The one-paragraph course description orients students to the course.  It includes the following:

· the general purpose/rationale for the course

· the type of course (e.g., lab, theory, survey, etc.) where relevant

· an overview of the key knowledge and skills to be learned

· an overview of the major learning experiences planned

The following are tips for writing the course description:

· Use present tense and active voice.
· Use simple sentence structure and concise language.
· Use gender neutral language.   Plurals will help.
· Use lay terms that will be understood by potential students and novice learners.  Where possible avoid the use of technical terms and acronyms.

· Write from the learner’s perspective.
· Ensure that information is current, e.g. length of field placement.  If possible avoid including information that is likely to change with each offering.
· Avoid the use of course names and numbers.  This information is provided elsewhere.
· Avoid identifying the level in which the course is offered.  Again, this information is found in the program of study.

· For consistency, the College uses British (rather than American) spelling.

The course description will often be the first piece of information that PLAR candidates will consult when considering their eligibility for prior learning assessments.  Therefore, the description should be written with the student reader in mind.

Here is an example of a course description.

ZOO2000
Animal Husbandry 1
45 hours

Animals held in captivity depend on caregivers to meet basic needs and remain healthy.  In this theory course students learn important principles and concepts that are essential for ensuring the proper care and maintenance of animals being held in captivity.  Case studies, in-class discussions and learning activities focus on the needs of land-based animals.  Special attention is paid to the nutritional requirements of ruminants and the social interactions of herd and pack animals.

Excerpted from the Program Developer’s Manual, Curriculum Review Committee (In progress)
	<COURSE TITLE >


<School Name>

	Professor’s Name:
	
	Course Number:
	

	Email:
	
	Course Section:
	

	Phone:
	
	Academic Year:
	

	Office:
	
	                  Term:
	

	Out of Class Consultation:
	
	Academic Level:
	


	Section Specific Learning Resources


Include the following statements/list resources as appropriate:

· The textbooks for this course are the same as those listed in the approved course outline available on Blackboard.

· List resources that are specific to this section:

· Textbooks

· Websites

· Audio/Video files

· Equipment or tools

· Etc.

· Other related materials will be provided to the student as required.

	Learning Schedule


Essential:

· Week number (dates if known)

· Topics or subjects to be covered each week

· Learning activities and learning resources

· Evaluation – what, when and weight (%)

· Key dates and deadlines

· Link between CLR’s and evaluation tools must be identified

	Other Important Information


Examples of other information that may be included:

· Classroom policies specific to the course

· Assignment guides/rubrics

· Schedule of due dates
· How late assignments are handled
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