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Course Description

The knowledge gained in this course
provides students with a solid foundation

for futu

re learning in other studies, and in

ousiness. Students learn a variety of tasks
iIn Windows file management. Students

also learn tasks and produce assignments

experie
that stu

in Microsoft Office for PC. Web-based
software running computer-based
simulations and assessments are used to
support and enrich the learning

nce. It is strongly recommended
dents use a PC. Mac students may

be reqL

course.

Ired to install and learn additional

software to successfully complete the
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