
 
 
 

Getting Started: Creating and Managing your HireAC Account 
 

1. If this is your first time posting a job with Algonquin College Co-op, go to HireAC.ca and click on 
EMPLOYERS then ACCOUNT REGISTRATION 

 

2. Complete the Organization Information, Division Information, and User Information fields.  
 
Please note: If you are a federal government, the division is your Department name (IE. Canada 
Revenue Agency, Employment and Social Development Canada, Agriculture and Agri-Food 
Canada) 
 

3. Select the services your organization is interested in by clicking the toggle on the right, confirm 
you are not a robot, and click “continue”. 
 

 

 

 

 

 

 

 



 
 
 

 

4. View your registration confirmation, and wait for your activation message that will be emailed 
to you within 1-2 business days. 

 

To Retrieve your Password 
1. Go to HireAC.ca and click on EMPLOYERS then FORGOT PASSWORD 

2. This is a two-step process: 

A) Enter your Login ID to retrieve your email reset code. Please note the reset code may take between 
5 and 10 minutes to arrive in your email inbox. 

 

 



 
 
 

B) Once you have received your password reset link, you may continue to step two of the password 
retrieval.  
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