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Land Acknowledgement
Algonquin College campuses in Ottawa and Pembroke are located on the traditional unceded, and unsurrendered territory of the Anishinàbe Algonquin People. The Algonquin People have inhabited and cared for these lands since time immemorial. We take this time to express our gratitude and respect to them and to the land for all that it has provided and will continue to provide.
 
As a post-secondary institution, we acknowledge the harms done to Indigenous Peoples and are committed to learning from the past. We pledge to promote healing and resilience as we move forward in partnership with the Algonquin Nations, First Nations, Métis, and Inuit peoples in a spirit of reconciliation.
 
While we recognize that territorial acknowledgements are only one step in cultivating greater respect for and inclusion of Indigenous Peoples, we commit to accompanying these words with actions. We are dedicated to building a future and community that is better for all.
 
We pledge to continue exploring and making meaningful contributions to the Truth and Reconciliation Commission of Canada’s Calls to Action.
 
Learn more about the College's commitment to Truth and Reconciliation:
https://www.algonquincollege.com/tri 


Course Description

	The course description orients students by outlining the rationale for the course subject or theme, framing a brief overview of the key content, knowledge and skills to be learned and stating the major learning strategies and activities that students will experience. 
The course description is reviewed by prospective students on Algonquin College’s website, students applying for transfer credits, Prior Learning Assessment and Recognition (PLAR) candidates, Credential Validation Services/Ministry of Colleges and Universities (MCU), educational institutions and employers. Therefore, information must be clear, current and accurate.

Understanding the Course Description Format
WHY? Purpose or rationale for the course/subject area covered (1st sentence)
WHAT? Key content/principles/topics to be learned (2nd sentence and/or 3rd sentence)
HOW? Types of major learning activities and student experiences in the course (last sentence) (case study, mock interviews, role-playing, group discussions, etc.)




Relationship to Vocational Learning Outcomes

This course contributes to your program by helping you achieve the following Vocational Learning Outcomes:

Program Code - Program Title

VLO # 	(T,A,CP)
VLO #	(T,A,CP)

Program Code - Program Title (if the course is featured in multiple programs)

VLO # 	(T,A,CP)
VLO #	(T,A,CP)


Relationship to Essential Employability Skills

This course contributes to your program by helping you achieve the following Essential Employability Skills:

EES 1	Communicate clearly, concisely and correctly in the written, spoken and visual form that fulfills the purpose and meets the needs of the audience. (T,A)
EES 2	Respond to written, spoken or visual messages in a manner that ensures effective communication. (T,A)
EES 3 	Execute mathematical operations accurately. (T,A)
EES 4	Apply a systematic approach to solve problems. (T,A)
EES 5	Use a variety of thinking skills to anticipate and solve problems. (T,A)
EES 6	Locate, select, organize and document information using appropriate technology and information systems. (T,A)
EES 7	Analyze, evaluate and apply relevant information from a variety of sources. (T,A)
EES 8	Show respect for diverse opinions, values, belief systems and contributions of others. (T,A)
EES 9	Interact with others in groups or teams in ways that contribute to effective working relationships and the achievement of goals. (T,A)
EES 10	Manage the use of time and other resources to complete projects. (T,A)
EES 11	Take responsibility for one's own actions, decisions and consequences. (T,A)

See this program’s mapping in COMMS (Generate Reports) to determine which of the 11 MTCU EESs are validated by this course and whether each EES is taught (T), assessed (A), culminated (CP), or a combination. Alternatively, you may request this information from your coordinator. Only Ontario College Diplomas are aligned with EESs. Simply delete EESs in the above list that are not mapped for the program.


Course Learning Outcomes / Embedded Knowledge and Skills

See Writing CLOs and EKSs on the LTS Website.

When you have earned credit for this course, you will have demonstrated the ability to:

1.	Course Learning Outcomes (CLO)
· Embedded Knowledge and Skills (EKS).
· EKS.
· EKS.
· Add more EKSs as necessary (4-6 total per CLO).

2.	Add more CLOs as necessary (4-6 total for a 42-hour course, 6-8 for a 56-hour).
· EKS.
· EKS.
· EKS.
· Add more EKSs as necessary (4-6 total per CLO). 


Learning Resources

Required Textbook:
· Authorlastname, A. B., & Authorlastname, B. C. (YYYY). Main title of work: Subtitle. Location: Publisher.
· List additional required textbooks as necessary in the reference style used in the course (e.g., APA, as above), bearing in mind that each will be carried by the College bookstore and required for purchase by students. Minimize your students’ expenses by listing only textbooks they will use extensively for assignment work and test/exam preparation. Ensure that the textbooks are current, relevant, available, affordable, and appropriate to the course’s academic level. Note also that eTexts are significantly discounted at Algonquin.
· Consider using Open Educational Resources (OERs) and/or working with Algonquin College librarians to create curated reading lists. To book a one-on-one appointment with a librarian, click here.

Recommended Resources:
· Authorlastname, A. B., & Authorlastname, B. C. (YYYY). Main title of work: Subtitle. Location: Publisher.
· List additional books, articles, websites, etc. that students can use if they want to excel in the course but are not required for completing assignments and studying for exams. Follow a consistent reference style (e.g., APA, as above). Note that the required and recommended resources apply to every section of the course by being here in the Course Outline, so if you prefer to leave the selection of recommended resources to the discretion of the section instructors, they can do so in their Weekly Schedule (CSI or Course Section Information) document.

Hardware and Software:
· Identify any required hardware and/or software (name, edition).


Learning Activities

During this course, you are likely to experience the following activities:
· Lectures and demonstrations
· Hybrid learning activities
· Class discussions
· Presentations
· Assignments
· Quizzes
· Tests
Delete, change, or add to the above as necessary. Ensure that these are written from the students’ perspective


Predefined Evaluation/Earning Credit

The following list provides evidence of this course’s learning achievements and the outcomes they validate:

Assignments (30%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Essays (10%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Quiz(zes) (20%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Discussion Forum(s) (20%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Presentations (10%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Demonstration of Skill (10%)
Validates Outcomes: CLO #, CLO #, (add additional CLOs as appropriate), EES #, EES # (add additional EESs as appropriate)

Note that the COMMS course outline form now requires you to select from a drop-down menu of possible assessment categories to ensure consistency across all courses and continuity within a course year after year. Select assessment categories from among those available, enter percentage weights for each, and indicate which CLOs and EESs (if diploma program) are validated by each. Ensure that:
1. you review policy AA13: Assessment and Evaluation of Learning 
2. you offer students a variety of assessment opportunities
3. each assessment validates an appropriate selection of CLOs and EESs, but not all
4. all course CLOs and EESs are validated by at least one assessment category
5. no assessment category or type exceeds 40%
6. 20% of the evaluations occur before the course midpoint
7. the assessments all sum to 100% (you will be prompted to do this if they do not)
Note also that the Weekly Schedule should include a more detailed breakdown of the above (e.g., with individual assignments named) in its Evaluation Breakdown and Learning Schedule tables.


Prior Learning Assessment and Recognition

Students who wish to apply for prior learning assessment and recognition (PLAR) need to demonstrate competency at a post-secondary level in all of the course learning requirements outlined above. Evidence of learning achievement for PLAR candidates includes:
· Not Applicable
· Portfolio
· Challenge Exam
· Performance Test
· Project/Assignment
· Other

Note that COMMS requires you select from a limited number of options for PLAR evidence of learning achievement, including the above. Only Apprenticeship programs are permitted to select “Not Applicable.” Check if your department has policies related to which options are possible.


Course Related Information

Include here any course policies by which students must abide to succeed in this course. You may wish to include policies related to assignment format and submission requirements, late submission procedures and penalties, assignment extension procedures, attendance etc.

Note that these policies will be binding across all sections of the course if the course has multiple sections. So if you prefer to leave such policies up to the discretion of each section’s instructor, omit them here so that instructors may include their own variations on these policies in their Weekly Schedule. If so, include only a statement saying, “Please refer to the Weekly Schedule for course policies.”

COMMS also automatically adds the following content for you:
· Department-Related Information
· College-Related Information
· Grade Scheme
· Legend (for acronyms)

College Related Information
Note: There is more college-related information that is automatically included on all course outlines. You may find the full details on COMMS. The following is included for your awareness, as they are more recent additions to all course outlines.

Algonquin College’s policies have been developed to ensure the health, safety and security of all students, faculty and staff, and the proper and fair operation of the College as an academic institution and employer. Please refer to the Algonquin College Policies website for the most current policy information available at http://www.algonquincollege.com/policies/. 
 
Students are especially encouraged to be aware of the following College expectations: 
 
It is the responsibility of every student to review and monitor the accuracy of their academic progression. This includes Brightspace and ACSIS accounts to review their timetable, account balances, and transcript. If there are any errors or concerns, the student must communicate with their Program Coordinator as soon as possible to resolve. 
 
Academic Integrity
Algonquin College is committed to the highest standards of academic integrity, and students are expected to uphold these standards throughout their learning journey with the College and post-graduation. Any academic work submitted by a student is expected to be their own work, unless designated otherwise. All human and technology-assisted generated sources must be attributed. Refer to the College's Library website for attribution support and resources. All students are expected to be familiar with the College’s AA48: Academic Integrity policy which outlines student and staff roles and responsibilities, the process for addressing, determining and ruling final academic decisions regarding violations of academic integrity as well as what represents academic misconduct. Students with questions about academic integrity course expectations including but not limited to use of technology, genAI and other resources to support completion of coursework, are encouraged to speak to their professor and refer to the course weekly schedule, assessment instructions, course announcements and materials.
 
Generative Artificial Intelligence (AI)
The educational value of this course lies not only in mastering course content but also in developing original thought, critical thinking, and individual problem-solving skills through active engagement with course materials. As generative artificial intelligence (genAI) continues to evolve, so too does its relationship to student learning and academic integrity. Students must discuss any use of AI that is not explicitly permitted or addressed in the course outline, assignment instructions, or other course materials with the professor to ensure that it supports the learning objectives of the course. Students with questions about academic integrity expectations, including the use of technology, genAI, and other resources, should consult their professor and review course materials and assessment guidelines.
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