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Printing Your Payment Receipts

View and print your payment receipts using the Algonquin College Student Information System, otherwise
known as ACSIS.

Note: These receipts are not for income tax purposes. For tax receipts, select T2202 Tuition Receipts on
ACSIS. (See our ACSIS How-To Guides for help.)

STEP 1

Log in to ACSIS, using your student number.

STUDENT INFORMATION SYSTEM - YOUR ONE-STOP SHOP

Your student number must not contain any spaces

Student Number:l:l or hyphens and must be in the form 012345678
eq.: 012345678 and is located on your Student Card.
n Name
L__I_J”“ [ SR B
ALGONQUIN )

Problems logging in? Read our login FAQ

Algonguin College considers all of your information
personal and private. All information within this system is
kept secure to ensure your privacy.

STEP 2

Select Print Payment Receipts under Fees and Payments.

FEES & PAYMENTS

Account Balance

View Detailed Account Activity
T2202 Tuition Receipts

U-Pass Opt-Out

U-Pass Tax Receipt 2015-2017
T4A Tax Slip (Bursaries)

Print Payment Receipts

Defer Your Fees
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STEP 3

pd

Select the receipt you want so that it is highlighted in blue, then click on the PDF icon to generate your

receipt
PRINT PAYMENT RECEIPTS
Select a PDF
Receipt # Date of Receipt Amount Payment Type -E ¢ icon to generate
3705299 13-Sep-2019 12:06:27 $20.00 Debit Card 'E \ a receipt
3470139 27-Apr-2018 12:50:47 $20.00 Debit Card ‘_Q
2675937 03-May-2012 09:55:42 $156.04 Cash ':g
2656638 03-Feb-2012 14:03:25 $1421.40 Debit Card E
STEP 4

A pop-up will ask you confirm whether you wish to generate a PDF. Click Yes.

[% Generate a PDF O

B Are you sure you want to generate a pdf of this

'e' receipt #
- < 3705299 > ?

The Receipt will pop up as a separate PDF window on your screen and will look similar to the example below.
(If the receipt does not appear, view TROUBLESHOOTING at the end of this How-To Guide.)

Sample Receipt:
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Student Name oatE: 26-Aug-2011
Student Address

stupsnr sumzr: (40 HEHE HHHE

THE sux oF: $70.00

pate/Time: (9-Oct-2020 11:11:34 REFRINT

Note: These receipts are not for income tax purposes (for tax receipts, select T2202 Tuition Receipts on
ACSIS).

TROUBLESHOOTING
If the window does not appear, your computer Pop-up Blocker might be preventing it.

Look at the top and/or bottom of your browser window for an option to temporarily allow pop-ups. As an
example, see the Microsoft Edge option below.

Microsoft Edge blocked a pop-up from acsis.algonquincollege.com, Abways allow X
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