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Selecting General Education Electives/Program Electives 
 
AC Online students do not use ACSIS to select their General Electives. If you are enrolled in an ACO full-
time online program requiring an elective, you will receive the next steps to select your elective by email 
in the weeks before your term begins. 
 
 
Select your top three choices for General Education Electives or your preference for Program 
Electives using the Algonquin College Student Information System, otherwise known as ACSIS. 
 
 
 
STEP 1 
 
Log in to ACSIS using your student number.  
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STEP 2 
 
View the General Education Electives website and Important Dates to verify whether you are 
applying during the General Education Elective Selection time period or the Timetable Change 
Period/Course Registration period. 
 
 
If you are selecting your elective during the General Education Elective Selection period 
(typically around the Fees Due Date), view STEP 3A – Early Elective Selection Period below. 
 
 
If you are selecting your elective during the Timetable Change Period/Course 
Registration period (typically from the timetable release date until classes begin), skip to STEP 
3B – Timetable Change Period. 
 
 
If you have passed the General Education Elective Selection period and don’t yet have a 
timetable, you will need to wait for your timetable to be released and then follow the Timetable 
Change/Course Registration process (STEP 3B – Timetable Change Period). 
 
 
If you have passed both the General Education Elective Selection and the Timetable 
Change/Course Registration period (typically once classes have started), view the 
information for Late Registration in the General Education Electives – How to Register site. 
 
 
 
STEP 3A – Early Elective Selection Period 
 
If you are selecting your elective during the General Education Elective Selection time 
period (typically around the Fees Due Date), select Gen. Ed. or Program Electives under 
Courses.  
 
 
Note: If this function is unavailable, ensure that you have paid/deferred your fees. If this function 
is still unavailable, skip to STEP 3B – Timetable Change Period or TROUBLESHOOTING at the 
end of this tutorial. 
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STEP 4A - Early Selection Time Period 
 
You will be provided with a list of electives to choose from.  
 
Enter numbers 1, 2, and 3 to indicate your top three choices, then click Submit Preferences. 
 
If you see “Full” beside a course, then this course has no more available seats and cannot be 
selected as one of your preferences. Be sure to pay/defer your fees early to get first pick! 
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Note: The above is a General Education Elective list. The Program Elective selection page is 
identical, except that the list of courses is often much shorter. There may only be two to choose 
from, in which case you can show your preference by rating them 1 and 2. If you have no 
preference, please enter a selection anyway to ensure you are registered in an elective. 
 
 
 
STEP 5A - Early Selection Time Period 
 
You will see a confirmation page, displaying the elective selections you have made and 
confirming that your selections have been submitted. The Registrar’s Office will register you into 
one of these choices when they create your timetable. 
 

 
 
If you change your mind or made a mistake in your selections, you can change them anytime 
during the General Education Elective Selection time period. Simply select Gen. Ed. or Program 
Electives again from the ACSIS menu, make the desired changes, and click Submit 
Preferences. (If you no longer want one of your original selections, enter a “0” where you 
previously had a 1, 2, or 3.) 
 
 
 



 

Last Revised October 25 , 2023   5 
 

How-To Guide 

STEP 3B – Timetable Change Period 
 
If you are selecting your elective during the Timetable Change Period/Course 
Registration period (typically from the timetable release date until classes begin), select 
Drop/Add/Transfer under Courses. 
 

 
 
 
 
STEP 4B – Timetable Change Period 
 
Read the Refund Policy, select “I have read the refund policy below,” and then click Continue. 
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STEP 5B – Timetable Change Period 
 
You will be provided with a page indicating your program and level, your current course 
registrations, and your timetable. 
 
 
Click Add. 
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STEP 6B – Timetable Change Period 
 
You will be provided with a list of the courses from your program that you are allowed to add 
without special permission from your academic department.  
 
Click Display Timetable beside each section to view the date/time that section is offered. Select 
a course/section you wish to add to your schedule and then click Add. 
 

 
 
Note: To verify that the course you wish to add is a General Education Elective, go to the 
General Education Electives website (https://www.algonquincollege.com/gened/) and view the 
list of electives for your program and term. 
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STEP 7B – Timetable Change Period 
 
You will be shown a new list of your courses reflecting the change you have made. The course 
that you added will be listed as pending. Review the information to make sure it is correct.  
 
 
If you are happy with the change, click Confirm Changes.  
 
 
Note: If you do not click Confirm Changes, your change will not be saved. 
 

 
 
Your will be shown your new timetable. You have now successfully added your course. 
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TROUBLESHOOTING 
 
If neither Gen. Ed. or Program Electives  nor  Drop/Add/Transfer are a selectable option on 
ACSIS, please verify that the following criteria are met: 
 

• You have a status for the up-coming semester. (Select View Application Status on 
ACSIS to verify.) 
 

Ø If you do not have a status, contact your Program Coordinator if you are an in-
class student. 
 
 

• You have paid or deferred your fees for the upcoming semester. (Select View 
Application Status or Account Balance on ACSIS to verify.)  
 

Ø If you have not paid/deferred your fees, see Payment Options. 
 
 

• You have an elective required for the coming semester. (Search for your program 
description and view the Courses tab to determine whether you are supposed to have an 
elective during the next level of your program. 
 

Ø If you wish to add an elective that is not part of the next level of your program, 
contact your Program Coordinator if you are an in-class student. 

 
 

• You are within the Course Selection Timeframe. (View the General Education Electives 
website and Important Dates to verify.) 
 

Ø If you have passed the early selection window, wait until your timetable has been 
released, then use the Drop/Add/Transfer option on ACSIS to add an elective to 
your timetable. See STEP 3B – Timetable Change Period above. 
 

Ø If you have passed the Timetable Change Period, view the information for Late 
Registration in the General Education Electives – How to Register site.  

 

For more information about General Education Electives, please visit the General Education 
Electives website. 
 
For more information about your Program Elective, please see your Program Coordinator. 
 


