							September 8, 2009

Hello xxxxxxxxx,

I’m writing to let you know that I will be your Academic Advisor this year.  My name is Linda Crane (Robert Allison) and I am a professor in the Computer Engineering Technology – Computing Science program at Algonquin College. (Me only - I am also your program coordinator as well as your CST8110 – Introduction to Computer Programming Professor).

As your Academic Advisor, I will be available to speak with you individually at any time during the course of your studies in this program.  You can ask me questions about your courses, the College, the field you are entering and even personal concerns.  If I can’t answer your questions, you can be sure that I’ll refer you to someone at the College who can.  The goal of the advising service is to provide you with a personal contact at the College and give you a place to talk about your career plans with an “insider” in the program you have chosen.

For our first meeting, I would like to invite you to T306 on  Wednesday September 9th at 3pm.  I have also invited nine of your fellow classmates so we can all meet each other.  I will have much information for you all, and also treats.   If you cannot attend, please contact me to reschedule to another time.  

 I look forward to getting to meeting you on Wednesday.

Linda Crane, Professor
Computer Engineering Technology – Computing Science
Computer Studies, School of Advance Technology
cranel@algonquincollege.com   (allisor@algonquincollege.com)
T307D  (T---)
613-727-4723 X 3455  (X ----)

