ACADEMIC ADVISING WORKSHOP
Name of Workshop:
Conducting an Effective Advising Interview
Facilitator:  
Monique Cochrane
Format: 
One-hour Workshop
	Workshop Description

	This one-hour workshop is designed for Academic Advisors wanting to identify how to conduct an effective advising interview.  Through discussions, self assessment exercises and best practices, participants will learn how to better prepare for an advising interview, how to be more effective during the interview and how to clearly communicate expectations.


	Learning Outcomes

	1. Conduct the first advising session that meets primary goals
2. Focus on goals for student advising sessions
3. Utilize effective techniques to gather information, identify student expectations, challenge and help students


	Resources Needed

	Video Section 2, Unit 1--Communication & Relational Skills

Academic Advising Participant Book/Resource Guide, Noel-Levitz, Inc.
Handouts—copy of PowerPoint slide (Parts of advising interview handout.ppt)
VCR machine & computer system with projection unit (e-learning podium)

Flip chart paper & markers

Markers for Whiteboard


	Lesson Plan
	Format
	Time Frame

	1. View video Section 2, Unit 1 & discuss
2. Define 5 parts of advising interview and identify goals (handout)

3. Explore effective techniques to attain advising goals
4. Self assessment exercise (pg. 47 & 48 Academic Advising Participant Book/Resource Guide
5. Discuss various approaches and best practices in conducting an advising interview
	Video/Discussion

PowerPoint
PowerPoint/Questions & Answers/Discussion

Exercise/Discussion

Group discussion


	
20 min.


5 min.


15 min.


10 min.


10 min.






	Attachments/PP Presentation/Handouts

	PowerPoint presentation (Conducting an Effective Advising Interview.ppt)
Handout—PowerPoint slide (Parts of advising interview handout.ppt)



