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First Meeting
· Introduce yourself; familiarize student with advising system and benefits; fill in top of anecdotal record, etc. (see suggested forms later in this section)

· If using Student Goals Inventory, distribute beforehand, ask students to fill in and bring for discussion.

· See high-risk students first; discuss Inventory scores and identify resources.

· See other students by the end of September.


Second Meeting

· Meet with students near mid-term at a time appropriate for your program.


Third Meeting

· Meet with high risk students within the first two weeks of second semester.


Discuss performance in previous semester; plan strategies for improvement.

· See other students by the end of January.


Fourth Meeting

· Meet near mid-term, preferably before Study Week.
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First Meeting
· Meet students as a group; give information about your schedule, etc.

· Affirm Algonquin's commitment to advising.

· Schedule individual meetings if needed.


Second Meeting

· Meet at mid-term as necessary.


Final Semester Meeting(s)
· Discuss plans for employment, career goals, further education, etc.

· Encourage a "strong finish".

· Assist students not graduating in planning completion of studies.

